[Tpunoxenue Ne 3

K 10roBopy Ne OT «__»

3ajaHue Ha OKa3aHue yCIyr

T10 CO3/IaHKI0 MH(MOPMALIMOHHON CUCTEMBI 3/IEKTPOHHOT'O JOKyMEHTO000pOoTa U
aBTOMaTH3aLuM JeiornpousBojcTea. Ouepens 2.

NCIIOJ/Ib3YEMBIE COKPAIIIEHUA

T.

Ne | O6Go3HaueHue, OmnpepeneHue

n/m | COKpalleHue
DataValidation and Certification Server — cepBrc, peZi0CTaB/ISFOIIHHI
yCJIyTH BaauaLyy JaHHbIX, IOATBeP)K/asi KOPPEKTHOCTD 31IeKTPOHHBIX

1. | DVCS JIOKyMEHTOB, IeICTBUTEIbHOCTb CepTHU(UKATOB K/Ttoueli TpOBepKr
3/IEKTPOHHOM MOANHCH U (akT 001ajaHus JAaHHBIMU B yKa3aHHBIN
MOMEHT BpeMeHU

9 TLS Transport Layer Security — kpuntorpacduieckuii mpoTOKOJI,

' obecrieurBarOIMi 6€30MaCHYIO Tlepelauy AAHHBIX 110 CeTH

3 | APM ABTOMaTU3UPOBaHHOE pa?oqee MeCTO — [MPOrpaMMHO-annapaTHbIN
KOMILIEKC, UCII0Ib3yeMbIi M0JIb30BaTe/ISIMU JI/Is1 JOCTYIIA K CUCTEMe

4. | Bl ba3a gaHHbBIX

5. | BPT BpemeHHasi pabouasi rpytimna
Epunas cucreMa aBToMaTH3aluu Jeonpoussoctea ['pymrsl ["asnpom

6. | ECAL
(Ha 6a3e oreuectBeHHOro I10)

7. | NC MHudopmalioHHasi cucteMa

8. | K3II KBanuguivpoBaHHasi 371eKTPOHHasi MOATKCh

9. |HCH HopMaTuBHO-cripaBouHasi UH(popMarusi

10. | HOII HekBanu¢uipoBaHHas 3/1eKTPOHHas MOANKCH

11. | OBJI HCHA Ortpac/ieBo¥i OaHK JJaHHBIX HOPMAaTHUBHO-CIIPaBOUHOW WH(OPMaLIUH

12. | OIIC OpraHu3alMOHHO-IITaTHas CTPYKTYypa

13. | TTAK [TocTosIHHO-[1eHCTBYIOLIAasE KOMUCCHSI

14. | 118 ITepcoHasibHBIE JaHHBIE

15. | 11O [TporpammHOe obecrieueHre

16. | TIONB [MTogcucremMa obecrieueHust HHOOPMAIMOHHOW 6€30MacHOCTH

17. | PK PerucrpanonHas KapTouka

18. | PJI PykoBogsiie nviia (O61iecTBa)

19. | PMP Pabouee mecto PykoBoguTesis

20. | CAQ Cucrema aBromatur3anuu gesornpouspogactsa [TAO «I'a3npom»

21. | C3II, Crcrema CucteMa 3/1eKTPOHHOTO JokKyMeHToo60opoTa OO0 «I"a3npom TpaHcras
MockBa» (Ha 6a3e oreyectBeHHoro I10)

22. | CK3 Cny>x0a KOpIOpPaTUBHOM 3alIUTEI

23. | CIIO CBobosiHO pacripocTpansiemoro 10

24, | CTU CucTeMHO-TeXHUUeCKasi UHOPaCcTPyKTypa

25. | CYB/, CucTema yripaB/ieHHst 0a3aMu JaHHBIX

26. | KOII YcuneHHasi KBanupULMpoBaHHAs 3J1eKTPOHHAsK MOAIHUCh

27. | UT3 YacTHOe TeXHUYECKOe 3a/laHre

28. | 21B OnektpoHHasi 6uboTeKa HopMaTUBHBIX oKyMeHTOB OO0 «I'a3npom

) TpaHcraz MockBa»
29. | OII OJIeKTPOHHAs! TIOAIHCH




1 OBLIVE CBEJEHUA

1.1 TIlonsoe HaMeHoBaHHe CHUCTEMBI

[MTosmHOe HauMeHoBaHUe Cuctembl: CHUCTeMa 3/IeKTPOHHOTO JOKYMeHT0000poTa U aBTOMAaTH3al[|uu
menoripousBozctBa OOO «I'asripom TpaHcras Mocksa».

YcnoBHoe o6o3Hauenue: CI/I, Cucrema.

Haumenoranue TTpoekTa: Cructema 3/1eKTPOHHOTO IOKyMEHTO000pOTa U aBTOMaTHU3al[u|
nenorpou3sBo/ictBa OO0 «I'asrpom TpaHcra3 MockBay. (2 ouepe/ib).

1.2 HaumenoBanue 3aKa3uuka
3aka3zuuk: OO0 «I"a3npom TpaHcra3z Mocksa»(zanee — OO6111eCTBO).

3aKa3yMK OCYIeCTB/IsIeT BbIPAaOOTKYy TpeboBaHMI K (DyHKLMOHA/NBHBIM BO3MOXHOCTSM CO/], nx
IIPOBEPKY M COr/lacOBaHWe, B3auMogelicTBue c VicnonHWTeseM B paMKax OKasaHWs YCIIyT,
CBsI3aHHBIX C (PYHKLIMOHAIbHBIMU BO3MOKHOCTSIMU CO/].

1.3 TIlepeueHsb JOKYMEHTOB, Ha OCHOBAHHH KOTOPbIX co3gaercsa CI/J]

Crparerusi tmudpoBoii tpanchopmammu IMTAO «['azmpom» ot 25 sHBaps 2022r. Ne3709,
[JwupektuBsl [TpaButensctBa Poccuiickor @epepayu ot 14.04.2021 Ne3438-1113.

ITpuka3 OO0 «I"a3nipom TpaHcras MockBa» ot 24.02.2025 r. Ne 178 «O co3gaHuu CeKUuu
«BHefIpeHre CHCTeMbI 37€KTPOHHOrO JOKyMeHTooOopoTa Ha 6Gase myatdopmbl Directum RX» B
cocTaBe TMOCTOSIHHO JelcTByrolleil komuccuu no uHdopmatuzatmu OOO «I'asrnpoM TpaHcras
Mocksa».

Pacniopsbkerrie  OOO «I"asripom TpaHcra3 MockBa» ot 14.04.2025 r. Ne 306 00
yTBep)KAeHuu T1uiaHa Mepornpusituii «Co3faHve WHGOPMAI[MOHHON CHUCTeMbl 3/IeKTPOHHOTO
nokymeHtoobopora OOO «I'asripom TpaHcra3 MockBa» Ha 6a3e mporpamMMHOro obecriedeHust
Directum RX (MIC 300 «Iupektym»)».

TexHuueckoe 3ajlaHMe Ha CO3[aHHE CHCTeMbl 3IeKTPOHHOTO JOKyMeHTOO0OopoTa W
aBToMatusanuu genornpousBogcrtea OO0 «['asnpom TpaHcraz Mocksa».

OnucaHve aBTOMAaTU3MpyeMbiX GYHKIMM HAa CO3[j@aHUe CHUCTEeMbl  3J1eKTPOHHOTO
JIOKyMeHT0000opoTa 1 aBToMaTHu3aruu zesorpoussozactea OO0 «I'a3npom TpaHcraz MockBay.

IanHoe 3ajaHWe COCTaBeHO C yuétoM TpeboBaHui, usnoxeHHeix B I'OCT P 7.0.8-2025
«Cuctema CTaHAAPTOB 1O UWHpOpPManwu, OuOIMOTEYHOMY W M3/aTebCKOMY  JIeny.
JesonpousBoACTBO U apPXUBHOE 1e/10. TepMUHBI U OTIpeie/IeHusD .

2 HA3HAYEHUME 1 IE/IN CO3JAHUA CUCTEMbI

2.1 Hassnauenue CucreMsl

Cucrema npegHd3Ha4Ye€Hd /11 dBTOMAaTU3dlUKW >KU3HEHHOI'0 LIKMKJ/Ida YIIpaB/IEHWA OJOKYMEHTdMH B
O6H_leCTBe, OpraHn3alliid MW KOHTPOJId [€J/IOBBIX TIIpOL€eCCOB, OpraHv3alliyd 3alllUIeHHOI'0
3JIEKTPOHHOT'O apXHWBa JOKYMEHTOB.

2.2 Ilenu co3panus CHUCTeMbI

OcHOBHOM Lienibl0 siB/IsieTCsl BHeZipeHue coBpemeHHoW CA/Jl M C3Jl Ha MMIIOPTOHE3aBUCUMOWU
riatdopme, (QYHKIIMOHUPYHOLL[eH Ha OrepaliMOHHBIX CUCTeMaX, BK/IFOUeHHBbIX B ENUHBIN peecTp
poccuiickux miporpamMm st OBM u B/l, a takke moagepxuBaroiieii CYB/I, BK/ItOueHHble B
EnnnHbIi peectp poccumckux nporpamm gyt O9BM u B/I.



Takske nensamu [IpoekTta SBASAIOTCA:

2.3

ABTOMaTH3aIMs MporieccoB paboThl C JOKYMEHTaMH, HMCIO/b3YeMbIX B YIpaB/IeHUECKOH
nestesibHOCTH OOIIeCTBa, Ha BCEX CTaUSX MX )KU3HEHHOTO LIWKJIA.

ObecrieueHrie COOTBETCTBUSI TIPOLIECCOB U TIPOLieAypP YIpaB/ieHHs JAOKYMeHTaMU
HOPMaTUBHBIM TpeOOBaHUSIM, YCTaHOBJIEHHBIM MpaBUIaMH [e/I0TIPOM3BO/CTBA, [TPaBUIaMH
obMeHa [OKyMeHTaMH B 3/7eKTPOHHOM BH/le TP OpraHu3alyy HMH(GOPMALMIOHHOTO
B3aMMO/I€MCTBYS, a TaK)Ke NPaBUIaMU XpaHeHHUs JOKYMEHTOB.

Y cKkopeHue mpolieccoB fiesiornpou3sBozictea ObirecTsa.

Ob6ecnieueHue rokasateseil ctpateruu Lydposoii TpaHchopmaryiu [TAO «I"a3ripom».
[ToBeIeHre 6e30MaCHOCTH XpaHeH!Ust THPOpMaLUH.

OcyuectBnenve mipoBepkd JIl JoKyMeHTa M [AOKyMeHTa/lbHOM (UKcal[uu pe3y/bTara
JAHHOW TIPOBEpKM /s obecrieueHds] FOPUMUECKON 3HAUMMOCTH  3JIEKTPOHHOTO
JoKyMeHTooOopoTa B Ob1iecTBe.

3agauu IIpoekTa

OCHOBHBIMU 3dla4daMH 2 ouepegu HPOQKTa AB/IAKOTCH:

M0CTaBKa JIML[eH3Ul U cepTU(HUKATOB TeXHUUEeCKOW TIO/IJIePyKKHU;

BHe/IpeHMe CHCTeMbl 3allliThl MH()OPMAL[MM W TPOBEPKU 37eKTPOHHOW MOANHCH (Jjanee —
CII3II) BTOpOI OUepeay;

peanu3aiusi  (GYHKLUMOHANbHBIX  pellleHud BTOpOM odepegd B YaCTH  MOAYJIS
«[lenorpon3BoCcTBO»  (OCyIeCTB/eHHWe  TIPUKIQJHOW  pa3paboOTKH 1O  MOAYJ/ISIM
«/JemonpousBoacTBo», «CoBeljaHus», «PersameHTHpyroLe NOKYMEHTbI» U peanu3aLus
MeXaHW3MOB MHTETPAIMU C MPOMEXYTOUHOM 0a30i JAHHBIX [jIT aBTOMAaTHUYeCKOU 3arpy3Ku
OpPTrCTPYKTYPBbI);

peanu3alys MOAyas «Mwurpauus JAaHHeIX» (Moaynab Jjis  MUTpAallUd  [IaHHBIX U3
ncropuueckor CO/] «/eno»);

peanusauus Monyns «VIHTesnekTyanbHble UHCTPYMeHTbl ARIO» (JIuieH3uu BXOZST B
0a30BbIi KOMIUTEKT yureH3uin CO/I);

peanu3anys MoAyis «JlonroBpeMeHHbIM apxyB» U KOHHeKTopa K CIIOIT;

peanu3arnys Moy s « KoHpUIeHIMabHbIN JOKYMEeHTO000pOT»;

3 OBBEMIIPOEKTA

3.1 TpeGosanue K opranusanuoHHoMy o00bemy ITpoexTa

B opraHu3saiuoHHbiii 00beM TpoekTa BXoAuT aamMuHHcTpanmss OOO «['a3npoM TpaHcras

Mocksa» u punransl OOO «['asrpom TpaHcra3 MockBa»:

Benropoackoe JITTYMI;
benoycosckoe JITTYMI';
Bpsanckoe JIITYMI;
Boponesxckoe JIITYMT;
I'aBpunosckoe JIITYMI';
HoHckoe JITTYMT;
Enenkoe JITTYMTI;
UctbuHckoe JITTYMI;
Kprokosckoe JITTYMI';
Kypckoe JIITYMTI;



— Mopuanckoe JITTYMI;

— Mockogckoe JIITYMI;

— OpJnosckoe JITTYMT;

— Ocrporoxckoe JITTYMI';

— Ilyrarunckoe JIITYMT;

— CepniyxoBckoe JITTYMT;

— Tynsckoe JIITYMT;

— YmnpaByieHre aBapUiHO-BOCCTAaHOBUTE/TBHBIX paboT;

— VIHKeHepHO-TeXHUUYECKWH LIEHTP;

— YmpaBsieHue TeXHOJ0TMYeCcKOro TPAHCIIOPTa U CrieliiaJTbHONM TeXHUKM;
— YnpassieHue N0 3KCIUlyaTally 3JaHUuN U COOPY>KeHUM;

— YmipaBiieHUe MaTepHa/IbHO-TeXHUUeCKOro CHabKeHusl M KOMIIeKTal[uy;
— lleHTp AMAarHOCTUKYU U peabUIUTALINY;

— MHoro@yHKIMOHaNbHBIN KoMILIeKC «Coro3».

[Monb3oBaresssMu CHCTEMBI SIBJISIFOTCS eMCTBYOIIMe paboTHHKK ObIjecTsa.

CucreMa [JO/DKHA TIO3BOJIATH IIOJK/IFOYaTh PAaOOTHHUKOB TI0 [OTOBOPY TPaKAaHCKO-
NpaBOBOTO  XapakTepa, IPUKOMAaHAWPOBAHHBIX PaOOTHUKOB, pPaOOTHUKOB, COBMEIAFOII[HX
JOJDKHOCTHA W UJIEHOB MPOQCOI030B, PAOOTHHUKOB YITOJTHOMOUYEHHBIX IPOBEPSIOIIUX OPraHoB (IpH
HEOOXOIUMOCTH).

3.2 TpeboBanue K pyHKIHOHANLHOMY 06beMy [IpoekTa

dyHKIMOHA/IBbHBIN 00beM [IpoekTa ripesctaBieH B [Ipunoxxennu 1 K JaHHOMY 3a/JaHUIO.

3.3 TpeGoBanusa K TeXHHYECKOMY 00ecreyeHuIo

B xoge peanmusarnuu BTOpoii ouepeau cosganusi CO/I Bce pabOThI JO/DKHBI IPOU3BOAUTLCS
Ha cucTeMHOM JaHmadTe C3/1 peaM30BaHHOM B paMKax paboT repBoii ouepeau cozganus CO/I.

Co3paHHbIM CUCTeMHBIH TaHAIa(T BKIFOYaeT B ceOsi cielyroriye KOMITOHEeHTHI:

— 30HA TIOCTOSSHHOW SKCITyatalyu (MPOAYKTHMBHas 30Ha) — TIpeAHa3HaueHa [t
obecrieueHrsi ITaTHOrO (YHKIMOHWpOBaHMST CHCTEeMbI B  TIOCTOSIHHOW — 9KCIUTyaTal[uH.
Ob6ecnieunBaeT paboty Ilosib30BaTeneil C peanbHBIMM JAHHBIMU, WX XpaHeHHWe U 00paboTKy,
pa3meriaercst Ha CTU O6irecTBa.

— 30Ha TeCTUPOBaHWsS — TipeAHa3HaueHa /Jisi TIpoBeleHUs TecTUpoBaHus [IpoToTura
Cuctembl. [ToMMMO TecTUpOBaHUS, [aHHas 30HAa WCIOb3yeTCsl JJisi TOATOTOBKM K paborte
byHKIMOHAMBHBIX [Tosb30BaTenell U 3KCIUTyaTUPYIOIIero rnepcoHana (mpoBegeHue obyuenus). B
JAHHOM 30He J0/DKeH 00ecreurBaThCs KOHTPOJIb KaueCTBa Tiepefi TepeBO/IOM TPOAYKTUBHOU
CucTeMbl B OMBITHYIO 3KCIUTyaTaruto, pa3melriaetcss Ha CTU O6irecTsa.

— 30Ha pa3paboTKM — TMpejHa3HaueHa JJii COXPAHEHWs TIOMYYeHHBIX OT TOAPSAHBIX
OpraHu3alvii MakeToB MCXOHOTO KO/ia TPUK/IaZHOM pa3paboTKu U 06ecrieurdBaeT B MOC/TeAYIOIIEM
BO3MOJKHOCTH BeJIeHHsI CAaMOCTOSTeTbHOM Pa3pabOoTKX CUIaMU CTIeIIMaIMCTOB 3aKa3uMKa.

Bce BbinonHseMbie B paMKax IIpoekTa HACTPOMKHU U pa3pabOTKU [0/DKHBI TIEPEHOCHUTHCS U3
30HBI Pa3pabOTKK B 30HY TeCTHPOBAHHS, a 3aTeM, IOC/ie YCIeIIHOTO 3aBepIleHs] HeoOXOJUMbIX
TrpoLielyp KOHTPOJISI B 30HY MOCTOSTHHOM SKCIITyaTaliu.

TouHbI COCTaB, KOJIMYECTBO M Ha3HAueHUe Y3/I0B, a TakKe KOJIMYEeCTBO BbiJe/isieMbIX
pPeCypcoB Ha KaX[bli y3eJ MOTYT ObITh YTOUHEHbI B COOTBETCTBHE C TpeOOBaHUSMHU
nipou3BouTesisi CUCTeMbI U [JOJDKHBI ObITh OMUCAHBI B JIOTIOJIHUTEBHBIX YaCTHBIX TeXHUUECKUX
3a/laHUSX T10 IPOEKTY BTOPO odepeu co3ganusi CO/I.



B  oiyuae  HeoOXOOMMOCTM  [IOTIO/HUTENBHBIX  y3710B/00OpYy[OBaHUs,  JaHHbBIE
BBIUMC/IUTE/IbHbIE MOIIIHOCTH MPeJ0CTaB/IsIOTCS 3aKa3YMKOM Ha OCHOBAaHWU JJOKyMeHTa «YacTHoe
TeXHUUeCKOe 3a/jaHue Ha...» Mpe/loCTaB/sieMoro VcrnonHurenem.

B Cucreme Heo06Xo[uMO peanu30BaTh BO3MOXKHOCTb 10 00paboTKe CBeJieHUH,
COCTaB/ISIFOIIMX KOMMEpYeCcKyl TailHy, ¥ HWHOW KoOH(uAeHUuanbHoW uHdopMmauuu I[TAO
«["a3ripom», B TOM umc/ie MepcoHaNbHBIX JaHHbIX. OO6paboTka yka3aHHOW MH(OpPMAaLUU [J0/DKHA
OBbITH pean30BaHa MCK/IIOUUTEEHO Ha KOMIIOHEHTe CHCTeMHOTO JTaHAIadTa — «30Ha MOCTOSHHOM
3KCTulyaTtaluu (MpoAyKTHUBHasi 30Ha)». OOpaboTka ykasaHHOW WHGpOpMAalMd KaTeropuuecku
3amrpelljeHa Ha KOMIIOHEHTax CHCTEMHOro JaHjmadra — «30Ha TeCTUPOBAaHUS» M «30HA
pa3paboTKm».

3.4 Tlopsigok KOHTPO/isA ¥ npueMKHu CUcTeMbl

B unensix npoBepku pabotocrioco6HocT CHCTEMbI U OT[e/IbHBIX ee KOMITOHEHTOB,
oripeziesieHust  cooTBeTcTBUs CucTemMbl TpeOOBAHUSIM — HACTOSIIETO  3a/laHWs], ITPOBEPKHU
KOJIMUeCTBEHHBIX Y (M/IM) KaueCTBEHHbIX XapaKTePUCTUKY, BbISIBJIEHHE U yCTpaHEeHUe HeJ0CTaTKOB
B pabore CucreMbl, a TaKKe BbISIBJIEHHMe HeJOCTaTKOB B pa3pabOTaHHOW [OKyMeHTaLiu
Tipe/lyCMaTp1BaeTCs IPOBeZleHre CrelyI0IIUX BUOB UCIIBITAHNN U TeCTHPOBAHUS:

— TIIpeJiBapUTe/IbHble UCIIbITaHuS;

— OMbITHAsA 3KCIUTyaTaLys;

— IIPYeMOYHbBIE UCIIBITaHUS.

TpeboBaHusi K TIOPSAKY TIPOBeI€HUsI, KOHTPOJII M TIPUEMKU BCeX TepeurCIeHHBbIX
WCIbITaHUM A0/DKHBI cooTBeTCcTBOBaTh ['OCT P 59792-2021.

[TpuéMouHble MCMIBITAHUS [JO/DKHBI TPOBOJUTHCS B COOTBETCTBUM C TpeOCTaB/IEHHOU
VcniosiHuTeneM M yTBepKIEHHOU 3aka3uukoM «[IporpaMMor U MeTOAMKON UCTIBITaHUM.

[To pe3ynbTataM MpoBefeHUs1 TNpe/iBapUTE/bHBIX WCIBITAHWMA COCTaBJISIeTCSl MPOTOKOJI TI0
pe3y/nbTaTaM IIpeJBapUTe/bHBIX HUCHbITAHUM C (QUKcalell BcexX TMOCTYNMBIIMX 3aMeuyaHUH.
3ameuaHusl, BbIsSIBJIEHHbIE B X0O/ie TIPe/iBaPUTE/TbHBIX UCTIBITAHUM, MO//IeXKaT yCTPaHEHUIO 0 Havasia
OMBITHOM SKCIITyaTaLiu.

B Xxome nmpoBefeHHsT OMNBITHOM SKCIUTyaTaluM COCTaB/SIETCS JKYpPHa/l  OMBITHOU
SKCIUTyaTaliud € (uKcanuell Bcex TIOCTYNUBIIMX 3aMeUaHWl U TpejioKeHWH. 3ameuaHus,
BbISIBJIEHHbIE B XOJZl€ OMBITHOM 3KCILUTyaTaldy, TMOJJ/e)XaT YCTPAaHEeHHWIO /10 Hayajia MPUeMOYHBIX
VCTIBITaHUM.

[To pe3sysnbTaTam TIIpOBeJeHUS] TPUEMOYHBIX HCIBITAHWM COCTaB/SeTCS TPOTOKO TI0
pe3yjibTaTaM IIPUEMOYHBIX MCHObITaHUM. KpuTepreM yCIemHOCTH IIPOBefeHUs] TPUeMOYHbIX
VICTIBITAaHUM SBJ/ISIETCSl TI0JIO)KUTE/IbHOE pellieHrMe 0 BBoJe CHCTeMbl B OIMBITHO-TPOMBIIIEHHYIO
SKCIUTyaTaLuo.

3.5 TpeOoBaHus K JOKYyMeHTHPOBAaHHUIO

HNokymeHTaiusi, paspabaTbiBaemMasi TIO pe3y/jbTaTaM TpOBeieHUs] paboT, AOJDKHA
COOTBETCTBOBATb 3aKOHOJATeNbCTBY, [EWCTBYIOIIUM HOPMAaTHMBHBIM [OKYMeHTaM, CTaHAapTam
ITAO «I"a3ripom». KoppeKTUPOBKA IOKYMEHTAI[UH C YUETOM [[0pabOTOK U 3aMeuaHHi, TOTyYeHHBIX
B XOJe T[peABapuTebHbIX WCIBbITAHWM, OMNBITHOM SKCIUlyaTallid, MPUEeMOYHBIX WCIbITAHUN
TPOBOJUTCS IyTeM IepeBbIIlyCKa IK3eMILIspa.

Bcsi ;oKyMeHTalMsl Ha CUCTeMy [J0/DKHA COOTBETCTBOBaTh TPeOOBaHUSIM 3aKOHOZATebCTBA
Y HODMaTUBHbBIX JOKYMEHTOB, [IeMCTBYIOLIMX Ha AaTy Mpe/CTaB/JeHUs JOKyMeHTaluu 3aKa3uuKy.

Bcsi moKymeHTanyst o/KHA OBITh TIOATOTOB/IEHA Ha PYCCKOM $I3bIKe.

ITokymMeHTaI[usi BBITyCKAeTCS Ha OyMa)KHBIX HOCHUTENSIX M 3JeKTPOHHBIX HOCHTEJISIX.
OneKTpOHHAsi KOMUSI KOMIUIeKTa [JOKyMeHTalyy TepejaeTcsi Mo 3/eKTPoHHOW moute wiu CD-R



qucke. JTUCK o/pKeH OBITh 3allUIeH OT 3alTUCH; UMEeTh HA/ITUCh C YKa3aHHUEeM M3TOTOBUTEJIs, 1aThl
V3rOTOBJ/IEHUS], Ha3BaHUs KOMIL/IeKTa. B KOpHEBOM KaTasiore JjMcKa JO/DKeH HaXOUTbCSI TEKCTOBBIN
daiin comepxanus. CocTaB U cojep)KaHue [WCKa [JO/DKHO COOTBETCTBOBAaTh KOMILIEKTY
JokyMmeHTaluu. Kaxapiii husnueckuii pasjen KOMruieKTa (TOM, KHUTA, aJb0oOM uepTexkei W T.I1.)
JO/DKeH OBbITh TIpeACTaB/eH B OTAENbHOM KaTajore [mucka (aiinom (rpymrmoit  aiinos)
3/1eKTPOHHOTI O ZIoKyMeHTa. Ha3BaHue KaTasora JO/DKHO COOTBETCTBOBATh HAa3BaHHIO pasZiesa.

[Mepenaua yTBep»KJAeHHBIX BepCUil JOKYMEHTOB ocyllecTBisieTcsi B ¢opmare pdf, a Takxke
Bepcus oKymeHTa B (hopmarte word, excel. TUTY/IbHBIN TUCT U JIMCTHI COTJIACOBAHUM [JOJDKHBI OBITh
ripe/iCTaB/ieHbl B BHUZE, COJiep)KallleM TMOANUCU JIML] COTJIaCyHIIUX W YTBeP)KAAIOIIUX 3TH
JIOKYMEHTHI ([J0MyCKaeTCsl CKAHUPOBaHHbBI BapUaHT).

[Ipu moaroToBKe, mTepesade pabouMx BepCcUU JOKYMEHTOB HCIOb3YIOTCS (hopMaThl
daitnos, noagepxuBaemble opucom P7 (JokymenTt Office Open XML(*.docx), DseKkTpoHHast
tabmmiia Office Open XML(*.xlsx), ITpe3enrarus Office Open XML (*.pptx). d®aiinbl JOKYMeHTOB
J0JDKHBI KOPPEKTHO OTKPbIBaThCs cpefcTBaMU ykKaszaHHOro I10. Takke BO3MOKHO MCII0/Ib30BaHHE
¢dopmaros pdf, jpg, wmf.



[Tpunoxenue Ne 1
K 3a/laHUI0 Ha OKasaHue yCIyr

ABTOMaTH3MpyeMbie OU3HeC-TPOLeCcChl
®yHKIMOHa/IbHBIN 00beM [IpoeKTa 1o Co3/JaH|I0 CUCTEMBI 3/IEKTPOHHOTO
JIOKyMeHTO000pOoTa ¥ aBToMaTtu3aiuu aesornpon3oactBa OO0 «I'a3rpom TpaHcras
Mocka». Ouepegp 2

1. ITOCTABKA JIMIIEH3UH (3TAII 1 CIHEIITUOUKAIIVN)

Tabmuia Ne 1. TTepeueHsb nproOpeTaeMbIX ITPaB Ha MporpaMmMHoe obecrieyeHue.

Cnoco6 Cpok
Ne HauMeHoBaHUe MPOrpaMMHOI0 KoJs-BoO,
nepefavyu NpeAoCTaB/IeHUsI
n/n o0ecrnieyeHUst IIT.
mpasa nmpasa
Mogynb KoHbUAEeHI[HaTbHOT0
okymeHTooO0poTa DirectumRX (c .
1| RO P ( . 1 ONeKTPOHHBIH beccpouHo
TIPaBOM KCII0/Tb30BaHUsI HOBBIX BePCHI
MpOrpaMMbl CPOKOM 1 rof)
KoHHeKTOp /1/1s1 UHTeTparuu
DirectumRX c cepsucom Litoria DVCS .
2 . 1 OneKTPOHHBIN beccpouHo
(c mpaBOM HMCIO/IH30BaHMST HOBBIX BEPCH
MporpaMmbl CPOKOM 1 ron)
UTOrO: 2 - -

2. IIOCTABKA CEPTU®UKATOB TEXHUYECKON IMOAJIEPKKHU (3TAII 2

CIIELIITU®UKAILINN)
Tabawuia Ne 1. TTepeueHb proOpeTaeMbIX CePTUHOHUKATOB TEXHUUECKOU MO/EPIKKH..

Cnioco0 Cpok
No HaumeHnoBaHue nNporpaMMHOr0 Ko-Bo,
nepejavu npe/0CTaB/1eHUs
n/n o0ecrnieueHuUst IIT.
npaBa npaBa
[TakeT MpOBepOK 3/1eKTPOHHOM MOAMUCH
17 | c npumenenuem cepruca JTC 1 ONeKTPOHHBIN 1 ropg,
(4501uT./™mMec) Ha 1 rof
NTOro: 1 - -




3. BHEJJPEHVUE CHCTEMBI 3AIINTBI MHOOPMAIMN U ITPOBEPKU
3JIEKTPOHHOU IIOAIIMCU (JAJIEE - CII3II) BTOPOM OYEPEIU (3TAII 3
CIIEDVI®UKAILINN)

3.1. PE3YJIbTATHBI PEAJIN3AIINN

B pamkax peamusauuu BHezapeHus CIIDII Bropour ouepeau VicnosHuTenb AO/DKEH
obecreunTb:

— MOHTaXX ¥ HaCTPOUKy obopyzaoBanus st CITOTT BTOopoii ouepeu;

— macmrrabupoBanve CIIDIT 1o oTka3zoycroiumBoro cocrosiHusi (Kiactep cepepoB
nipuiokeHuu, kinactep CYB/);

—uHTerpauyio ¢ C3/I, a TakKe yCTaHOBKY MexXaHM3Ma WHTerpaLuu Jjis II0C/Ie[yrOLero
noaxmodyenus Apyrux AC OO1jecTBa K CepBuUCY.

Cucrema Jo/mkHa (YHKIMOHMPOBATh B 3aKPbITOM KOHTYpe PervWOoHa/JbHOM CeTH Iepejauun
JlaHHBIX 3aKa3uuKa.

3.2. TIIEPEYEHb OTUETHBIX JOKYMEHTOB

[To pesynpraTaM peanu3anyu  (QyHKUMOHaMBHOTO oObema VlcmonmHuTenb  [OJDKeH
T1pe/loCTaBUTh CJIeyrOL1e JOKYMEeHTHI:

— TeXHUYeCKOe 3a/jaHue;

— TOSICHUTEJ/IbHYHO 3aIlUCKY K TeXHUUeCKOMY TIPOeKTY;

— aKTya/IM3UPOBAHHYO 3KCIUTyaTalMOHHYH0 JOKYMEeHTaL1I0 (PykoBogcTBO
a/IMWHHCTPATOPa, PYKOBO/ICTBO MOJ/Ib30BaTeIs);

— [IpOrpamMMmy ¥ MeTOJUKY UCIIBITaHWUM;

— KOMIU/IEKT aKTOB ¥ MIPOTOKOJIOB T10 BU/laM MCIbITaHUM.



4.  PEAJIM3AIVSI ®YHKIMOHAJIBHBIX PEIIEHUI BTOPOI OYEPEJV
B UACTHU MOJYJIAl «JJEJIOIPOU3BOJCTBO» (3TAII 8 CIIELIUGUKAIIVIN)

4.1. PE3YJ/IbTATBI PEAJ/IMBAIINMN BU3HEC-IIPOLIECCA «MHTEP®ENC
JJIA PYKOBOJUTEJISI»

B pamkax peanu3aimu O6usHec-ripoiiecca «VHrepdeiic st pykoBoguTesis» VICIIONMHUTEH
JIO/DKEH 00ecrieunThb pean3alyio CyieyIoIuX JopaboTok:

— BBIIO/THEHWE  TIPUKJIAAHBIX  J0opaboToK  OusHec-ripoiiecca  «MHTepdeiic  ans
PYKOBOJUTEISI», TIPeAYCMOTPEHHBIX YTBEP>KJeHHbIM OrrcaHreM aBTOMAaTHU3UPYeMbIX (PYHKI[UH U
pelleHUsIMH, TIPUHSATBIMU T10 Pe3y/IbTaTaM Ipe[BapUTE/IbHBIX UCITLITAHUH.

4.2. PE3YJIbTATBI PEAJIM3AIINN BU3HEC-ITPOLIECCA
«®OPMUPOBAHUE OTYETHOCTH»

B pamkax peanu3anmu OusHec-mipoiiecca «®@OpMHpOBaHHE OTUYETHOCTH» VICTIOMHUTEND
JIO/DKEH 00ecrieunThb pean3alyio CyieyIoIuX J0paboTok:

— BBITIOJIHEHME TIPUK/IAJHBIX Z0paboToK Ou3Hec-mipoliecca «POpMUPOBaHHE OTUETHOCTH»,
TPe/lyCMOTPEHHBIX yTBepXKAeHHbIM OTrMcaHreM aBTOMAaTU3UPYEMbIX (YHKIMHA W peIleHUsIMH,
TIPUHSATBIMU T10 pe3y/ibTaTaM MpeBapUTe/TbHBIX UCTIBITAHUH.

4.3. PE3YJIBTATBHI PEAJ/IM3AIIMN BU3HEC-IIPOLIECCOB «BXOJAAIINE
IINCBbMA» U «IIOPYUEHWUS»

B pamkax peanmu3zauuy OusHec-mipolieccoB «Bxopsique mmceMa» U «IlopyueHusi»
VcriosmHuTeNb 10/DKEeH 00eCrieunTh peanr3alyio CaeJyoImx J0paboTok:

— peanu3alMl0 BO3MOXKHOCTM Ha3HaueHWs HECKOJbKHWX WCIIOJIHWUTeNel B KapTOuKe
BXO/LLIero MUCbMa;

— fopabotky nosst «KoppecrioHzieHT» ¢ obecrieyeHeM BO3MOYKHOCTH yKa3aHUsI HECKOJIbKUX
KOPPEeCIIOH/IeHTOB;

— peaJiM3aL1io BO3MOXXHOCTHA 0TOOpakeHUsI HeCKOJIbKUX TO/ITUCAHTOB B (hopMe KapTOUKH;

— BBITIOJIHEHNE TIPUK/IAZHBIX A0paboToOK Ou3Hec-miporieccoB «Bxopsmuye mHcbMa» U
«[TopyueHusi», TIpelyCMOTPEHHBIX YTBep)KAeHHbIM OrnucaHueM aBTOMATHU3UPyeMbIX (YHKLUN U
pelleHusIMY, IPUHATBIMU I10 pe3yJsibTaTaM MpeJBapUTe/IbHbIX UCTIBITAaHUMY;

— peanu3aLuio s BUja JokyMmeHTa «ObpairieHue rpaxan» nosst « CpoK pacCMOTPEHUSI» C
aBTOMaTHUYeCKUM 3arlo/IHeHUeM CPOKa UCIIO/IHeHUs MPY CO3[jJaHUU TTOPYYeHus;

— HaCTPOMKY COCTaBa BbINAZAOIIEro Crmcka KHOMKK «OTIpaBKa» C UCK/IIOUEHUEM MyHKTa
«BroxxeHue B 3a7auy»;

— HaCTPOMKY PyOpUK U 1o/IpyOpHK KapTOUKU BXO/SILeTro MUCbMa;

— HaCTPOMKY CITUCKOB TPYIII U BXOZSILIMX B HUX PaOOTHUKOB [/l WCTIO/IBb30BAHUS B TIOJE
«CoucnoHuTeMb» KapTOUYKH ITIOPYYeHUsT;

— mopaboTKy 107151 «COUCITOTHUTETB» AJIs1 pab0ThI CO CIIMCKAMU TPYIIT,

— peasiM3alL[Mi0 aBTOMAaTU3UPOBAHHOW MpefoOpaboTKU BXOASAIIMX AOKYMEHTOB B PaMKax
BHe/IpeHUs MHTeJlJIeKTya/IbHbIX cepBUCOB Directum RX;

— peasn3aluio 00pabOTKK BXOASIIMX JOKYMEHTOB, CO/lep’KallliX IepCOoHa/bHbIe JlaHHbIe,
KOMMepUecKyr TaliHy M KOH(UJeHLMaabHYy!0 HH(OpMalMio, B paMKax BHeJpPEHUS MOZY/s
KOH(M/IeHLIMaIbHOTO [1e/I0NIPOM3BO/CTBA.

44. PE3YJ/IbTATHBI PEA/IM3AIINN BU3SHEC-IIPOOECCA «MCXOJAAIIUE
IIMCBMA»

B pamkax peanusanuu GusHec-miponecca «lcxopsdiye nucbkMa» VICTIONMHUTeNb [O/KeH
06eCreynTs peanusariiio Ceyolux J0paboToK U pa3sBUTHe (PYHKIMOHATBHOCTH:

— pea/in3aliii0 BO3MOXXHOCTHU  3JIEKTPOHHOTO U 6yMa>KHOr0 ClieHapueB OTIIpABKHU
VCXOJSAILMX JOKYMEHTOB;



— peanu3aiuio  (OPMHUPOBAHHSI apxXuBa JOKYMEHTOB, COJiepiKalllero MO/N1CaHHbIN
JIOKYMEHT, ero BHU3ya/bHOe mpefjcTaBieHde B ¢opmare PDF, Qaiin 31eKTpOHHOW MHOANMCU U
TIPWIOXKEHUS K JOKYMEHTY /IS ITOC/Ie[yIOIer Tlepe/jaul KOHTPareHTy;

— peanu3auuio ()OpMHUPOBAHUS peecTpa MOYTOBbIX OTHpaB/eHui o ¢popme @.103;

— peanM3alMl0  ydeTa JaTbl OTIPaBKM M HOMepa [IOYTOBOTO OTIIPAB/IeHHS B
perucTpaLyoHHOM KapTouKe JOKYMEHTa;

— peanu3alMl0 aBTOMAaTMYeCKOrO0 H3MeHeHMs CTaTyca J[JOKyMeHTa TII0C/e BBIIOHEeHUs
OTIIpaBKW KOHTpareHry;

— peanu3all0 MexaHW3Ma aBTOPerMCTpaljuM MCXOJALMX [JOKYMEHTOB C IPUCBOEHHEM
perucTpaLyoHHOr0 HOMepa B COOTBETCTBUU C HACTPOMKaMU JKypHasia perucTpaluy;

— peanu3alyi0  HCIIO/Ib30BAHUS 3JIEKTPOHHOTO MW PYYHOIO TOJIMCAHUS MCXOASLIUX
JIOKYMEHTOB C BO3MOKHOCTBIO BbIOOpa BH/ja MO/TIMCAHUST;

— peanu3aLyio HaCTPOWKHU BUJIOB UCXOJALMX JOKYMEHTOB, )KyPHA/IOB PernucTpalyy, rpyIil
perucTpalyuy 1 criocoboB 10CTaBKU JIOKYMEHTOB B COOTBETCTBUM C TpeboBaHusiMu OOI111eCTBa;

— peanv3aLyio MOMCKa, GUIbTPaLUM U (POPMHUPOBaHUS CITUCKA UCXOASAIIUX JOKYMEHTOB 110
rapaMeTpaM JKypHaja —perucrpanyy, BHJa [JOKyMeHTa, cCTaryca, crocoba [OCTaBKY,
KODPeCIIOH/IeHTa, M0/ipa3/ie/IeHrsl U IIepro/ia perucTpaLyy;

— BbIIOJIHEHHE TPUKJIaJHbIX fopaboTok OusHec-miporjecca «Mcxopsique mnHcCbMa»,
TIpe/lyCMOTPEHHBIX YTBep)KZeHHbIM OrnucaHyMeM aBTOMAaTH3UpYyeMbIX (QYHKLUN U pelleHUsMHY,
TIPUHATBIMU 110 pe3y/ibTaTaM Ipe/iIBapUTe/IbHbIX UCITbITaHU;

— peam3auuio  (yHKUMOHAMBHOCTA «CoryiacoBaHre 10 TIpoLieccy», 00ecrieurBaroIiero
roc/e/joBaTeIbHOE U Mapasule/lbHOe COrJlacOBaHUe [JOKYMeHTa B COOTBETCTBUHU C yCTaHOBJIEHHBIMU
3TaramMy COracoOBaHusl.

4.5. PE3YJ/IbTATHBI PEAJIM3AIIUA BU3HEC-IIPOILIECCOB «IIPUKA3BI,
PACIIOPSDDKEHU S, PELIIEHU S »

B pamkax peammzaruu OusHec-miporiecca  «IIpWKa3bl, PACIOpPSDKEHHs, PeIIeHHs»
Vcnonuurens Jo/bKeH o0ecmeunTh peanv3aldio  ClAefyroLuX JopaboTOK U pa3BUTHe
(GYHKLIMOHaTBHOCTHU:

— peanu3alMi0 BO3MOXKHOCTU COT/IaCOBaHHWsI JOKYMEHTa C HCII0/Ib30BaHHMEM MeXaHH3Ma
«CoracoBarhb C 3aMeuaHUsIMU»;

— peasiM3al[Mi0 BO3MO>KHOCTH BO3BpaTa /IOKyMeHTa Ha [Jo0paboTKy TMocsie 3aBepIleHus
COTJIaCOBaHUs BCEMU YYaCTHUKAMM 3TarloB COTJIaCOBaHMS;

— pea/jiM3al[Ml0  BO3MOKHOCTH  /l00aBjieHUsi  [IOTIOJIHUTE/NBHBIX  COTJIACYIOIIUX €
BO3MOXXHOCTBIO yTIpaB/ieHUs JaHHOW (hyHKIIMel mocpeICTBOM HaCTPOeK MpoLiecca COr/iacOBaHUSI;

— peasim3aljuto  (DOPMUPOBAaHUS 3a/laHUsi Ha TIPOBEPKY JOKYMeHTa W BBOJ, TOpyuYeHui
(03HaKOM/IEHMI) MOC/Ie 3aBepLIeHusI 3Tall0B COT/IaCOBaHUS;

— pea/iM3aljMl0 aBTOMaTUUeCKOW pacChLIKU TMOPYUYeHHWW KW 03HAKOMJIEHHWW T0/Ib30BaTe/IsiM
T1oC/ie perucTpalum JOKyMeHTa;

— peasiv3alji0 BO3MOYKHOCTHU TIOJNUCAHUS TOKYMEHTOB TPOCTOM 371eKTPOHHOW TOAMUCHIO
npu OyMa)KHOM TIOJMTUCAHUM W YCWIEHHOH 3/IeKTPOHHOW TIOAMUCHI0 TP  3/IeKTPOHHOM
MOANUCaHUHY;

— peanu3alMi0 HaHeCeHUsl 1ITamra 3JIeKTPOHHOM TMOAINWCH Ha BU3yasibHOe TIpejiCTaBJieHUe
JIOKYMeHTa 10CJ/Ie ero MoAnucaHus;

— peanu3alyio MexaHu3Ma aBTOPeruCTpalu JOKyMeHTOB C aBTOMaTUUeCKUM TPUCBOEHUEM
pPerucTpalioOHHOTO HOMepa B COOTBETCTBUU C HAaCTPOMKaMH KypHajia perucTpaliy;

— peajM3al[ii0  BO3MOXKHOCTH  /I00aB/ieHUsT  [IOTIO/IHUTE/NBHBIX  COTJIACYIOIIMX €
BO3MOJKHOCTBIO yIIpaB/ieHUs JaHHOW (PYHKIIMel cpe/iCTBaMU HACTPOMKU Ipoliecca CorjacoBaHUs;

— BBITIOJTHEHME TIPUKJIAZHBIX [0paboToK Ou3Hec-miporjecca «IIpukasel, pacriopspkeHus,
pellieHUsi» TpeJyCMOTPeHHbIX yTBep)KAeHHbIM OrnrcaHieM aBTOMAaTU3UMPYeMbiX (QYHKUUNW U
pelleHUsIMU, NPUHATBIMU T10 pe3yJibTaTaM MpeJBapuTeIbHbIX UCITBITAHUM.



4.6. PE3YJ/IbTATBI PEAJIM3AIIUN BU3HEC-IIPOIHECCA «CJ/IY)XKEBHBIE
SATINCKHN»

B pamkax peamu3aumu O6usHec-miporiecca «CiykeOHbIe 3amuCKu» VICTIONMHUTENb [1OJDKEH
obecreunTb:

— peanu3aLuio KapTOuku JoKymeHTa «Ciy)xeOHasi 3arvcKa» [jisi CO3/IaHusl, PETUCTPALUN U
00paboTky BHyTpeHHel JokyMeHTaluu OOljecTBa, B TOM UHWC/e 3asiBleHUM pabOTHUKOB U
TIeHCHOHEpPOB;

— peasiM3alL[Mi0 BO3MOKHOCTH CO3/]JaHUsI KapTOUKW Cy)XeOHOW 3arvcKyd yepe3 MOJY/b
«/1enmomnpon3Bo/ICTBO», TaHe/Tb JeMCTBUM U CITUCOK «Cy>KeOHbIe 3aliCKN»;

— peanu3alyio BO3MOXKHOCTH CO3/IaHusI C/Ty>KeOHBIX 3alMCOK C UCIO/Ib30BaHUeM 111a0JI0HOB
JIOKYMeHTOB, pa3meljeHHbIX B CO/;

— peasiM3aljio0 BO3MOKHOCTH BbIOOpa BU0OB 1I0KyMeHTOB «C3 Cny)keb6Hast 3armmcka», «C3
Cny>kebHasi 3amMcKa MeXIy aaMuHUCTpauueld u ¢pumanamu» U «C3 3asBreHne pabOTHUKA U
neHcroHepa O61riecTBa»;

— peaqM3al[Mi0 MapIipyTa 00pabOTKU C/Ty>keOHOM 3armuCKy, BKJIFOYAIOIIEro CO37aHue,
corjiacoBaHue, TIOAMMCaHWe, aBTOMaTUUECKYI0 DerucTpalidio, HarpaB/ieHHe ajipecaram,
paccMOTpeHHe, UCTIOJTHEHKe U 03HAKOMJIEHHE;

— peanu3anuio 3aiaun «CorsacoBaHye 110 TPOLIeCCy»;

— peanu3aluio TIOANMCAHUS CTy)KeOHBIX 3alMCOK C HaHeCeHHWeM INTaMIla 3/IeKTPOHHOMN
TIO/JTIMCH Ha BU3yasbHYI0 OPMY 10KYMEHTa;

— pea/jM3alMl0  CLieHapus  aBTOpPerMcTpalyuM C  aBTOMaTHUeCKMM  TPHUCBOEHHEeM
perucTpalvioHHOTO HOMepa B COOTBETCTBUM C HACTPOMKAMU >KypHasa perucTpalyy;

— peanu3alyi0 aBTOMATHUeCKOTO HarpaBIeHUs Cay)KeOHOW 3alucKM Ha pPacCMOTpeHHe
ToC/ie 3aBepllieHrs] JTara TOAMNKUCAHUS C BO3MOXKHOCTBIO TIO/TOTOBKM AaCCHUCTEHTOM TIpOeKTa
pe30IoLuY;

— peasnM3aluio  cripaBouyHMKa «Ciy)keOHble 3aruCKu» C BO3MOXKHOCTBIO TIOMCKa M
bunbTpauy;

— peasiM3alyio CrIpaBOYHUKA «PyOpHKHY J0KyMEHTOBY;

— peanu3alyi0 posed yYaCTHUKOB Ou3Hec-miporiecca B COOTBeTCTBMM C OmmcaHuem
aBTOMAaTH3UPYyeMBbIX (DYHKLIWM;

— peasM3aLjMl0 BO3MO)XHOCTM aBTOMAaTUYeCKOM CKBO3HOW HyMmepalMu [JOKYMEHTOB BH[a
«C3 3asBnenue pabOTHUKA U TeHCHOHepa OOIecTBa» U B Npejiesiax KajleHjapHOro rofa;

— peasiM3aLyi0 MexaHu3Ma CO3/jaHUs M0/3a/auM [JOTIO/IHUTE/IbHOMY COTIJIacyroIeMy BMeCTO
no06aB/ieHust 1OTIOJTHUTE/IBHOTO corviacytollero rnepeg starnoM «Ilogmcanue I']»;

— BBITIOJTHEHHE TIPUK/IQJHBIX ~ 70paboToK  OusHec-miporjecca «Ciy>keOHast — 3arMcKay,
TIpeJlyCMOTPEeHHBIX YTBep)KAeHHbIM OTHcaHrHeM aBTOMAaTHU3UPYeMbIX (YHKLUN U pelLleHUsIMHU,
NIPUHSATBIMU 110 pe3yJibTaTaM Mpe/iBapuTe/IbHbIX UCTIBITAHUH.

4.7. PE3YJIBTATbBI PEAJIM3AIINN BU3HEC-IIPOIIECCOB
«KOJUVTETUAJIBHBIE OPI'AHBI, IOBECTKHN COBEIIIAHUN, ITPOTOKO/JIBI»

B pamkax peanu3saiuu 6usHec-miporiecca «KoriernanbHbele OpraHbl, TIOBECTKH COBEIIaHUH,
TIPOTOKOJIbI» VICIIO/THUTETH [JOJDKEeH 00eCreunTh:

— peamu3anuto Moy «CoBelllaHus» [Jjisi aBTOMaTU3al[uM TIPOLIECCOB TOATOTOBKU U
TIpOBe/IeHUs COBeLaHUM;

— peanu3alvio0 KapTO4KM «KoservanbHbl OpraH» C BO3MOXXKHOCTBIO BeJIEHHUSI peecTpa
KOJIJleruaibHbix opraHoB OO11iecTBa;

— peasm3anuio  Kaptouek «CoBewnjanue», «IloBecTtka coBewjanusi» U «[IpoTokon
COBelllaHUs» C 00ecrieyeHreM B3aUMOCBSI3U MEXY HUMU;

— peanu3aliio BO3MOXXHOCTH Co3/iaHus KapTouek «CoBelljaHue», «IloBecTka COBelljaHUs» U
«[TpoToKo/ coBelaHusI» Cpe/iCTBaMU MOyJist «CoBelllaHUs» U TlaHe U JIeCTBUl;

— peanu3alMil0 aBTOMAaTUUeCKOTO CO3/laHMsl TIOpPyYeHWM Ha OCHOBAaHWUM TMPOTOKOJA
COBell[aHUs C MTOC/IeytoIIel Tiepejaueil opyyJeHuii B pabory;



— peajM3aLjMl0 MexaHM3Ma KOHTPOJIi HWCIOJHEHHsl TOpyueHul, C(OpMHPOBaHHBIX IO
pe3y/bTaTaM COBeIllaHW;

— peanu3aLyio )XypHasla HyMepalyy KOJUlerHabHbIX OpraHoB;

— peanu3alyio )KypHa/IOB PerucTpalii U HyMepalyy NOBeCTOK Y POTOKOJ/IOB COBELaHU;

— peanu3alLMio CrpaBouYHMKa «KoservanbHble OpraHbl» C BO3MOJKHOCTBIO TIOMCKA U
(bunbTpaLK JaHHbBIX;

— peanus3alyio CIIPaBOYHUKOB «THIT KOJIernajpHOro opraHa» U «Buj kosernanbHOro
OpraHa»;

— peanu3alLyio0 peecTpa COBeIllaHWM C KOHTPOJeM COCTOSIHUSI TOATOTOBKM COBELaHUM U
VICTIOJTHEHUSI pelleHUi;

— peanu3alMi0 pasrpaHUueHusl IpaB JOCTylla K KapTOykaM KoOJIlerdaabHbIX OpraHoB,
COBeLL[aHUH, TOBECTOK U NMPOTOKOJIOB B COOTBETCTBUU C POJISIMU [10/Ib30BaTe/1el;

— peanu3aLuio0 (POHOBOTO TMpoLjecca akTyalau3aldyd COCTaBa KOJUIerMajbHbIX OpPraHoB C
aBTOMAaTUYEeCKUM YBe/JOM/IEHHEM OTBETCTBEHHBIX JIULI;

— peaim3aluio  (POHOBOTO  TMpolecca KOHTPOJsI  CPOKOB  JIEWCTBUSI  BPEMEHHBIX
KOJIJIeruajibHbIX OPraHOB M aBTOMAaTHUeCKOTO YBeJOMJ/IeHHsI O HeoOXOAWMOCTH 3aBepIleHusi Ux
JesiTeIbHOCTY;

— peasiM3al1i0 MO3TArHOToO BbIOOpa COT/IACyoLMX B KapTouke 3aj7aun «CorjacoBaHUe I10
MpoLeccy»;

— peanu3aLyio BbIOOpa crniocoba MO/ITMCaHUST MPOTOKOJIa CoBelLLjaHusl
(6yMa)KHBII/2/IEKTPOHHBIN) C 3aITyCKOM COOTBETCTBYHOIETO OHM3HEC-TIPOLeCca;

— peasiM3aluio 00Lero cleHapus TOJNMCAHUSI JOKYMEHTOB: MpU OyMaKHOM TO/ITUCAHHUN
— HafpaB/eHWe 33/laHusl aCCUCTeHTy (TIOMOLLHMKY PYKOBOJWTE/s1), TPU 3/1eKTPOHHOM
MO/ CaHUM — HEeIOoCPeCTBEHHOe HarpaB/ieHue 3a/laHusl MTO/NMCaHTY;

— BBITIOJIHEHWE TIPUK/IAZIHBIX  A0paboTok OusHec-mporjecca «KosternaneHele — opra,
MPOTOKOJI ~ COBelllaHWl,  TIOBeCTKa»  IpeJyCMOTPEHHbIX  yTBepJeHHbIM  OmnucaHuem
aBTOMaTU3UpPYeMbIX (DYHKIMM M pelleHHsIMH, TNPUHATBIMU IO pe3y/bTaTaM MpeZBapUTe/bHbIX
WCTIbITaHU M.

4.8. PE3YJ/IbTATbHI PEAJIM3AIVN BU3HEC-ITPOLIECCA
«JOBEPEHHOCTMN»

B pamkax peammszauuy OusHec-miporjecca «/loBepeHHOCTH» VcronHWTENb  [JOJDKEH
obecrieunTb:

— peasiM3aLyio TPOLIeCCOB TMO/IOTOBKU OYMa)KHBIX M MalllMHOYMTAaeMbIX J0BEDPEHHOCTeH C
WCTI0/Tb30BaHMEM I11a0/IOHOB IOKYMEHTOB M BO3MOKHOCTBIO CO3/IAHUST JOKYMEHTOB 13 (haiiyios;

— peanu3anuio Ou3Hec-Tiporiecca 00pabOTKU [J0OBepeHHOCTel, BKJIFOYAIOLEro Co3JaHue,
corjlacoBaHue, MOJIMCAaHKe, PervMcTpaliio, Bblauy JOBEPEeHHOCTH, IMOJATBep)KAeHHe Bblauu U
KOHTPOJIb CPOKa ee /IelCTBUS;

— peanu3anuio OM3Hec-TpoLjecca COTJIaCOBAHUS /JOBEPEHHOCTeH C MCIOIb30BaHWeM 3a/jauu
«CornacopaHve TI0 Tpolieccy», oOecrieunBaroIlero Ioc/iefiloBaTe/ibHOe U TapasuiesibHoe
CorjlacoBaHue [JOKyMeHTa B COOTBETCTBUM C YCTaHOBJIEHHBIMU 3TariaMH COT/IaCOBaHMS;

— peanu3alMi0 TIOJMNMCaHUSl [IOBEPEHHOCTeN TMPOCTOM 5/IeKTPOHHOM TMOANMCHIO TIpU
OyMa)XHOM TIOATIMCAHUM W YCHTEHHOM 3/1IeKTPOHHOW TMOJMMCHI0 I  MallMHOYMTaeMbIX
JIOBEPEHHOCTel C HaHeCeHWeM IlTaMIla 3/IeKTPOHHOM MOJMNWCU Ha BH3yalbHOE Mpe/CTaB/ieHre
JIOKyMEeHTa;

— peanu3alyi0 perucTpalyy 10BEePeHHOCTe C HCII0/Ib30BaHHWEM OT[e/bHbIX >KYpPHa/lIoB
perucTpalyu /s J0BepeHHOCTel M MalllMHOUMTaeMbIX J0BePEHHOCTe;

— peanu3alyio peecTpa JJOBEPeHHOCTel C BO3MOXKHOCTBIO TIOUCKA, (PUIbTpaLiy, U KOHTPOJIS
CPOKOB [IeiICTBUSI JOBEPEHHOCTEM;

— peasiM3alLii0 yBeJOMJIEHUs] YUaCTHUKOB OM3Hec-Tipoliecca O TpUOMKeHUH OKOHYaHUs
CpOKa [IeMCTBUSI JIOBEPEHHOCTM C BO3MOXXHOCTBIO HACTPOWKM CpOKa Ipe/iBapUTebHOr0
yBe/IOMJIeHUSI;



— peajM3alMi0 y4yeTa BbIJaud OyMa)kHbIX [IOBEPEHHOCTEH, BK/rOUasi (PUKCALMIO J1aThI
BbIJJAuM, TIO/TyuaTesis, HeoOX0IMMOCTH BO3BpaTa, CPOKa BO3Bpara U JlaThl (DAKTUUECKOTO BO3BpaTa
JOKYMEHTa;

— pea/M3alldl0 MexaHW3Ma [I03TalHOr0 COIJIaCOBAaHMs C  BO3MOXKHOCTBIO — BbIOOpa
COT/IACYHOIIMX MPU OTIpaBKe 3ajauu «CorsacoBaHue 110 MpOoIeccy»;

— peasM3aLyio BO3MOXKHOCTH J00aB/ieHrsT BU3UPYIOLMX TTIOCPeJICTBOM BO3BpaTa JJOKyMeHTa
Ha J10paboTKy;

— BBITIOJIHEHUE NPUK/IAZHBIX  J0pabOTOK OusHec-poLiecca «/10BepeHHOCTh»
TIpelyCMOTPEeHHbIX YTBePXKJeHHbIM OMNMCaHUeM aBTOMATH3UPYeMbIX (GYHKIMHA W pelleHUsIMH,
TIPUHSITBIMU 10 pe3yJ/ibTaTaM MpeJBapUTebHbIX UCTTHITAHUM.

4.9. PE3YJIbTATBI PEAJIM3AIINN BU3HEC-ITPOLIECCA
«PETJIAMEHTUPYIOIINE JOKYMEHTbBI»

B pamkax peanu3aiuu 6usHec-Tiporiecca «PersmaMeHTUpYHOLMe JOKyMeHThbl» VcrmomHuTenb
JIOJDKEH 00eCIeunTh:

— peaJiM3aL1io TPOLeCCOB CO3/IaHMsI, COTIaCOBaHMUsI, MOANMCaHNsI, PeTUCTPaL[iK, XpaHeHus,
TOMCKA W aKTya/M3alud perjiaMeHTUPYIOIMX AoKymMeHTOB OOIectBa € UCIO/Ib30BaHUEM
yTBep>KJeHHBIX 111a0/IOHOB JOKYMEHTOB;

— peayM3al[ii0 BO3MO>KHOCTH CO3/IaHUSI KapTOUKH «PerjiaMeHTUPYIOUUA TOKYMEHT» W3
MoyJisi «/leornpor3BO/ICTBO», TlaHe/u [eHCTBUM, CriicKa «PersiamMeHTHpYIOIMe JOKYMEHThbD», a
TaK)Ke U3 KaPTOUKH COTJIaCOBaHHOTO Y TIO/ITTMCAaHHOTO TPUKa3a;

— peayiM3alL[Mi0 BO3MOYKHOCTH CO3/IaHHUSI [JOKYMEHTOB C WCII0/Ib30BaHWeM 111ab/IOHOB U
daiinos;

— peasiM3aLyio BU/IOB perjiaMeHTUPYIOIIMX JOKYMeHTOB B cooTBeTcTBUU ¢ OAD, BK/ItOUast
JNO/DKHOCTHbIE  MHCTPYKLIMM, TIOJIO)KEHUs, OfepaljMuOHHble UWHCTPYKLMM W HOPMAaTHUBHbIE
JIOKYMEHTHI;

— peanu3alyio >KypHAJOB DerucTpalyy perjiaMeHTUPYIOIIUX [JOKYMEHTOB C BeJleHheM
OTZeJTbHBIX )KYPHAJIOB TI0 BUZIAM ZIOKYMEHTOB [I/Is aMUHHCTPALUU U (PU/THAJIOB;

— peanu3alyio CrpaBOYHMKA «PerjaMeHTUPYIOIIUNA JOKYMEHT» C BO3MOXXHOCTBIO TOMCKa,
¢dunbTpaLuu ¥ (OpMUPOBAHUS XKyPHasa PerucTpalyy;

— peanu3alyi0 MeXaHU3MOB TMOMCKAa W (UAbTpALMU M0 BUJY [OKyMeHTa, OpraHu3alu,
To/ipa3/ie/IeH|I0, OTBETCTBEHHOMY, KypaTOpy U MepUo/ly perucTpaluu (Co3jaHust) JOKyMeHTa;

— peayiM3alyio poJiel Tob3oBaresiel st paboThI C PeryiaMeHTUPYIOIIMMU TOKYMEeHTaMU B
COOTBETCTBUM C yTBep)KAeHHbIM OmrcaHieM aBTOMaTHU3UPyeMbIX (QyHKIIHIA;

— peanu3alMil0  aBTOMAaTUuecKoro (OpMHpOBaHUs 3a/laHMsi Ha CO3/JlaHWe KapTOUKU
«HopmatuBHBIM [1OKyMeHT» TIpU BblOOpe pyOpuku «HopMmaTuBHBINA [JOKYMeHT» B Tipoljecce
COrJlacoBaHUs MPHKa3a;

— peasiM3al[Mi0 aBTOMaTUUeCKOW repejjaud 3aJjaHusi Ha pa3melljeHHe (paiila HOpPMaTUBHOTO
JIOKyMeHTa B KapTouke «HOpMaTUBHBIN JOKyMeHT» TI0C/Ie perucTpaliiu nprKasa;

— peasiM3alL[Mi0 BO3MOYKHOCTM BbIOOpa Hayajsa HyMepalydd HOPMAaTUBHBIX [JOKYMEHTOB,
BHECEHHbBIX B CUCTEMY, C 33/laHHOTO HOMEDa;

— peasiM3aLjui0 CIIpaBOYHMKA «Brajesner] rpoiecca» U CBsI3aHHBIX PEKBU3UTOB KapTOUKH
«HopmaTuBHBIN JOKYMEHT»;

— peanu3alyio TMepeHoca [JaHHBIX U3 KapTouku «[Ipwka3» B KapTouKy «HopmaTHBHBIN
JOKYMEHT» B COOTBETCTBUM C yTBepKAeHHbIM OrrcaHreM aBTOMaTU3UPyeMbIX (hYHKIIWH;

— peanu3al[ii0 COTOCTaB/IeHUSI TIOIed 3JIEKTPOHHOW OHO/IMOTeKH C TIOMSIMH KapTOUKU
perjiaMeHTHUPYIOLLero J0KYMeHTa;

— peasiM3alL[Mi0 aBTOMaTUUeCKOro 3aroJjiHeHust ToJisi «OTBeTCTBEHHBIN» [jisi JIOKYMEHTOB
Buzia «HOpMaTUBHBIN JOKYMEHT»;

— peanu3al{io BO3MOKHOCTH CO3/IaHUsI KapTOUKU «HOpMaTUBHBIN JOKYMEHT» U3 KapTOUKH
«IIpukas».



4.10. PE3YJ/IbTATbBI PEAJIM3AIINN BU3HEC-IIPOIIECCOB
«[MPOU3BO/ICTBEHHBIN JOKYMEHT U JJOKYMEHT»

B pamkax peanu3saiun 6u3Hec-npoiieccoB «IIpoW3BOICTBEHHBIN JOKYMEHT» U «JJOKyMeHT»
VicnonxuTesnb fomKeH 0b6ecreunTs:

— peayn3aiuro OU3HEC-TIPOLIeCCOB TO/[TOTOBKH, COTJIACOBAHUS, TIOANMCAHNS, PETUCTPALIUN U
VICTIOTHEeHUST JOKYMeHTOB BUI0B «[IpOM3BO/ICTBEHHBIN JOKYMEHT» U «/JOKYMeHT»;

— peayM3alii0 KapToueK AOKYMeHTOB «[IpOM3BO/CTBEHHBIM JOKYMEHT» W «J/JOKyMeHT» C
WCTI0/Ib30BaHKeM 0a30BOT0 THIIA JOKYMEeHTa;

— peayiM3aljio BO3MOXXHOCTH CO3ZIaHHS IOKYMEHTOB C MCII0/Ib30BaHUEM I11a0JI0HOB, (haityioB
Y CKaHUPOBaHHsI OYMakKHBIX I0KyMEHTOB;

— peayiM3al[io BO3MOXXHOCTH HarpaBJ/IeHUs JOKYMEHTOB Ha COT/IaCOBaHMUE TIO TIPOLIECCY;

— peaiM3al[Mil0  BO3MOKHOCTH TIOC/Ie[IOBAaTe/JIbHOTO U Iapa/Ule/IbHOTO  COTJIaCOBaHUSs
JOKYMEHTOB C BO3MO>KHOCTBIO HallpaBJ/IeHUs JOKYMeHTa Ha J0paboTKYy;

— peanu3alfyio MOANMCAHUS JOKYMEHTOB TTPOCTOM 3/IEKTPOHHOM TOAIMCHIO0 TIPU OyMakKHOM
TIOJTIMICAHUM ¥ YCUJIEHHOW 3/IeKTPOHHOM TIOZTUCKIO TIPY 3/IEKTPOHHOM TIO/NIMCAaHWH C HaHeCeHHeM
IITaMIIa 3JIeKTPOHHOMN TIOJTTMCH Ha BU3YabHYIO (DOPMY JOKYMEHTa;

— peayM3al[ii0 PeruCTpaldi JOKYMEHTOB C WCIIO/Ib30BaHWEM J>XYPHA/IOB PErucTpalyud B
COOTBETCTBUM C YCTAHOB/IEHHBIMU TIPaBUJIaMH PervCTpaliuy;

— peayiM3al[iio BO3MOYKHOCTH KOHTPOJISI UCITOJTHEHUST [JOKYMEHTOB U OTOOpa)keHUs CTaTyCOB
VICTIOJTHEHUST U KOHTPOJISI UCTTOTHEHHST;

— peayM3alyio yueTa Bbljaud OyMa)KHBIX JOKYMEHTOB C (DUKcal[iell CBe/leHWH O BbiZaue,
BO3BpaTe U CPOKax BO3BpaTa JJOKYMEHTOB,;

— peaii3al[iio BO3MOXXHOCTU CO3/IaHUsI CBSI3el MEXKY JOKYMEeHTaMH U TIPUTI0XKEeHUSIMU;

— peanu3aliyio BeZieHUs] UCTOpHH 00pabOTKH T0KYMEHTOB;

— peayiM3al[ii0 BO3MO>KHOCTH TIOUCKA, (pUnbTparii U (OpMUPOBAHUS TI€PEeUHS JOKYMEHTOB
C WCI0J/Ib30BaHHEM CIPaBOUYHMKOB UM JKYPHAJOB perucTpaljiu, TpeJyCMOTpPeHHbIX OrmucaHueM
aBTOMAaTH3UPYyeMbIX (DYHKLIWH.

4.11. PE3YJ/IBTATBI PEAJIN3AIIVN BU3HEC-ITPOLIECCOB «TEXHNYECKUE
3AJAHUS, 3AK/TFOUEHUS 3TC»

B pamkax peanu3zanmy Ow3sHec-TIporieccoB «TexHUUeCKOe 3a/laHUe» U «3aK/IHoueHHe
9KCTIepTHO-TeXHUUECKOro coBeTa» VcronHuTe b 10/kKeH 00ecrieunTh:

— peanu3aluio OU3HeC-TIPOIIeCCOB MO/TOTOBKY, COT/IACOBAHUS, TIOAMTMCAHUS W PEeTUCTPALN
JIOKYMeHTOB TUTIOB «TexHUUecKoe 3ajlaHre» U «3ak/toueHre SKCIIepTHO-TeXHUYeCKOTr0 COBeTay;

— peasM3aLyio KapTouek JOKYMeHTOB « TexHUuUecKoe 3a/jaHie» U «3aK/I0ueHre 3KCIepTHO-
TEeXHUYeCKOr0 COBeTa»;

— peasM3aLMl0 BO3MOXXHOCTH CO3[j@aHMsl [OKYMEHTOB W3 MOZAYJisl «Jle/ornpou3BO/CTBO»,
TiaHesu JIeMCTBUM U COOTBETCTBYHOIIUX CITUCKOB JJOKYMEHTOB,;

— peanu3alyi0  BO3MOKHOCTH CO3[@aHMSl JIOKYMEHTOB Ha OCHOBaHMM IAb/IOHOB, C
aBTOMaTUUYeCKUM TePeHOCOM PeKBU3WUTOB KAPTOUKU B TEKCT JJOKYMEHTa;

— peanv3aLi0 BO3MOXXHOCTU CO3/laHUsI JOKYMEHTOB U3 (pailyioB, a TakKe KOMMPOBaHHEM
CYLL|ECTBYIOLLIMX JOKyMEHTOB C COXpaHEHUEM PEeKBU3UTOB KapTOUKH;

— peasiM3aL1io BO3MO)XHOCTH HarpaB/ieHUs! JOKYMEHTOB Ha COTr/IacOBaHUe 110 MPOLIecCy;

— pea/jM3aLiMl0 BO3MOJKHOCTM I10C/Ie[JOBAaTe/IbHOTO U Iapa/Ule/IbHOTO  COIJIaCOBaHUS
JOKyMEHTOB C BO3MO)KHOCTBIO HallpaB/eHUs] JOKyMeHTa Ha JopaboTky u Jo0aBieHus
JIOTIO/THUTEe/TbHBIX COIJIaCyHOIIMX B COOTBETCTBUU C HACTPOMKAMU MpoLiecca COoracoBaHus;

— peanu3aLuro MOANYCaHNs JOKYMEHTOB ITPOCTOU 37IeKTPOHHOM TOAIMCHIO TIPH OyMaXKHOM
MO/INMCAaHUM Y YCUJIEHHOM 3JIeKTPOHHOM MOJIMKCHIO TIPY 3/IEKTPOHHOM TO/MCAaHUKM C HaHeCeHUEM
1ITamMIa 371eKTPOHHOW MOANMCH Ha BU3Ya/lbHYH0 (POPMY [JOKYMEHTa;

— peanu3anuio  BUOB JOKyMeHTOB «T3 TexHuueckoro yripaBieHus», «T3 Ciyk0bl
KOPIIOPaTUBHOM 3alLL{UThI» U «3aK/IF0UeHre SKCIIePTHO-TeXHUYEeCKOTI0 COBeTa»;



— peanu3aluio TPy PerucTpalu AOKyMeHTOB TexHuueckoro ympasieHusi U Cry>kObl
KOPIOPaTUBHOM 3allUThI;

— pea/jM3aLiMl0 KYpHa/lIOB perucTpalidyd Jiisi TeXHUYeCKHUX 3aJaHui TexHU4yeckoro
yTipaBJieHusi, TeXHUUeCKUX 3afaHuii Ciy>K0bl KOPIIOPAaTUBHOM 3allUThI U 3aK/THOUeHUM KCTepTHO-
TeXHUUECKOr0 COBETa;

— peanu3alMi0 CIIPAaBOYHMKOB «TexHUuUeckoe 3ajjaHue» W «3aK/0ueHue SKCIepTHO-
TEXHUUECKOT0 COBeTa» C BO3MOXXHOCTBIO TIOWMCKa, (ubTpauyy, (OpMUPOBaHUS M TeuaTH
)KYypHaJ/IOB perucTpaLuy;

— peamm3auuio  Ou3Hec-miporieccoB W 7IopaboTok B cooTBeTcTBMM € OmnmcaHuem
aBTOMAaTH3UPYyeMbIX (DYHKLIWH.

4.12. PE3YJIbTATbBI PEAJIM3AIVN BU3HEC-ITPOLIECCA
«KOJIVTIEKTUBHBIH IO OBOP»

B pamkax peanu3aiuu 6usHec-miporiecca «KosuieKTUBHBIN oroBop» VcnomHuTeN b 10/KeH
obecrieunTb:

— peanu3anuio GU3Hec-Tiporiecca IMo/roTOBKH, COTJIaCOBaHUS, MOANMCAHUS U PerucTpalyun
KOJJIEKTHBHOTO JI0rOBOPA;

— peanu3alMl0  KapTOUKU JOKyMeHTa «KOJI/IeKTUBHBIA [JOTOBOP» C  pas3MelleHheM
JIOKYMEHTOB B OT/Ie/IbHOM peecTpe «K0JI/IeKTUBHBIN J0TOBOP»;

— peanu3alyi0 BO3MOXXHOCTU CO3[jaHMsl [IOKYMEHTOB U3 MOAY/S «[lelonpou3BO/CTBOY,
raHe/d JeNCcTBUM U criucka «KosiieKTUBHBIN 0r0BOP»;

— peasiM3aLyio BO3MOXXHOCTU CO3/laHusI IOKyMEHTOB Ha OCHOBAHHWU 111a0JIOHOB, 13 (haiinioB 1
TIOCPe/ICTBOM CKaHHUPOBAHUS OYMa)KHBIX JJOKYMEHTOB;

— peanu3alMl0 aBTOMAaTMYeCcKoro CO3ZlaHus [JOKYMeHTOB Buja «Jlom. cornaiieHuve K
JI0OTOBOPY» M3 KAPTOUYKY KOJIJIEKTMBHOTO IOTOBOPA C COXpPaHEeHUeM CBSI3U MeXAy JOKyMeHTaMy;

— peanu3alyio BO3MOXXHOCTU HarlpaB/ieHHsl JOKYMEHTOB Ha COr/JlacOBaHHUe 10 MpoLieccy;

— peanu3alil0  BO3MOXKHOCTH  IIOC/Ie[|OBATe/IbHOTO U Tapajljle/IbHOTO  COTJIaCOBaHUS
JOKYMEHTOB C BO3MOXXHOCTbIO HarpaB/ieHUs JOKyMeHTa Ha /0paboTKy u Jo0aBiieHus
JOTIO/THUTE/IbHBIX COIVIACYIOIIMX B COOTBETCTBUU C HACTPOMKAMMU MpoLiecca COracoBaHus;

— peasiM3aLyio TMO/ANUCAHUs JOKYMEHTOB MPOCTOM 3/IEKTPOHHOM TOJNMCHI0 TIPH OyMaXkKHOM
MOZNTMCAHUM Y YCWIEHHOU 3JIEKTPOHHOM TMOAIUCHIO TIPY 3/IEKTPOHHOM IOJIVMCAaHUM C HaHeCeHUeM
LITaMIla 3J1eKTPOHHOM MO/ITMCH Ha BU3yaslbHOe Tpe/iCTaBIeHNe JOKYMEeHTa;

— peaiM3aLul0 BH/JOB [OKYMeHTOB «Ko/leKTUBHbIN [OroBop», «Jlom. corsaiieHue K
norosopy» U «IIpotokosibl KPCTO»;

— peanu3aLyio TPyl perucTparyy JOKYMEHTOB KOJIJIEKTUBHOTO [JOTOBOPA;

— peanu3alyi0 JKYpDHa/JOB PperucTpaliy KOJUIEKTUBHOIO [IOTOBOpPA, [OIMOJHUTEIbHBIX
cornaiieHuit u npotokosoB KPCTO gy agMuHUCTpaLuu U (pUMaos;

— peanu3alyio0 CIpaBOYHMKA «KOJIIeKTUBHBIA JIOTOBOP» C BO3MOXXHOCTBIO —ITTOMCKA,
¢unbTpanuy, GopMUPOBaHUS U MleuaTH )KYPHAaI0B PerucTpalyy;

— peanu3alyio BBITPY3KH JOKYMEHTOB C (POPMUPOBaHMEM apXuBa, BKJIIOUAIOLIEro (Qain
nokymeHTta, PDF-Bepcuto co 1ITaMIioM 3/1eKTPOHHOM MOAMUCH, (ailyibl 371eKTPOHHON MOANUCU U
TIPUIO’KEHUS K JIOKYMEHTY;

— peamm3auuio  Ou3Hec-miporieccoB W IopaboTok B cooTBeTcTBMM € OmnmcaHuem
aBTOMAaTH3UPYyeMbIX (DYHKLIWH.

4.13. PE3YJ/IbTATbBI PEAJ/IMZAIIMN MEXAHU3MA HWHTEI'PAIIUA C
ITPOME)XXYTOUYHOM BA301 JJAHHBIX

MexaHW3M UHTErpaLyy C IPOMeXKyTOUHOM 6a30ii JaHHBIX [JOJDKEH:

— OBITb peanM30BaH C IPUMeHEHWeM CPeZICTB TIPUK/IAJIHOW pa3paboTKu JJUpeKTym;

— obecmieurBaTh MHTErpalivio C TIPOMEXYTOUHOM 0a30ii AaHHBIX (#anee — B/1) ObijecTBa
MyTeM HACTPOWKU UHTepdelicoB B3aUMOJENCTBUSI C BO3MOXHOCTBIO KaK pYUYHOW, Tak |
aBTOMaTUUeCKOW TepUOIMYecKOl aKTyaau3alud [aHHbIX B YaCcTH BeJleHWsl U aKTyasu3aluu



CrIpaBOYHUKOB CHCTEMBbI, COZepKalX HWH(POPMAIMi0 00 OpraHU3alMOHHO-IITAaTHON CTPYKType
O61ectBa ¥ (pUIMAIOB, AO/DKHOCTSIX, pabOTHUKAX M Ipej0CTaB/eHHbIX Habopax MOTHOMOYMN U3
Ka/I|pOBOM CUCTEMBI uepe3 JI0NOTHUTe/bHYHO (LUTH030BY10) B/,

4.14. TNIEPEYEHBb OTUYETHbBIX JOKYMEHTOB

[To pe3ynbraTam peanusaluu  (yHKIMOHa/ibHOTO oOBema VcrmonHuTenb  I0OJDKeH
TIpe/JOCTaBUTh Ce/IyIOIIe JOKYMEHThI:

— YTOYHEHHOe OTrCaHue aBTOMAaTU3UpPyeMbIX (QYHKLIWH;

— aKTya/IM3UPOBAHHYO 9KCIITyaTallMOHHYIO JIOKYMEeHTaL[1I0 (PykoBogcTBO
a/IMUHUCTPATOPa, PyKOBO/ICTBO T10JIb30BaTeJIs);

— IpOrpamMMmy ¥ MeTOJUKY UCIIbITaHU;

— KOMIIEKT aKTOB 1 TIPOTOKOJIOB T10 BU/JJaM WCTTbITaHUM



5.  PEAJIM3ALIMSI  MOJYJ/JISl «MMI'PAIIUSI JAHHBIX» (OTAO 4
CHEIAOUKAILIAN)

5.1. PE3YJIBTATHI PEAJIN3ALINN

Mopynb «Murparysi JaHHBIX» [[OJDKEH:

— OBITH peas30BaH C MPUMEHEeHUEeM CPe/ICTB MPUKJIa[HOMN pa3paboTku [JupekTyMm

— obecrnieuriBath miepeHoC gaHHbIXx W3 AC «Jleno» B 00bemMe, HeOOXOAWMOM IJist
obecrieueHust GPyHKIMOHUPOBAHUsSI aBTOMAaTU3UPYEMbIX OU3HEC-TIPOLieCccoB BTOpoii ouepenu CO/I.

O6BeM JaHHBIX, MUTPUPYeMbIX VcrmonHuTe/eM B paMkax paboT, He [JO/DKeH TMpeBBIIIaTh
10 (decsaTh) AOKYMEHTOB /ISl Ka)KAOTO BH/A [JOKYMEHTOB B COOTBETCTBMU C KJacCHU(UKAL[Uen
Cucremsl.

TOKyMeHTBI, cofieprKaliye MH(GOPMAL[|UI0 OrPAHUUYEHHOTO JOCTYyMa B yacTH (puHaHcoB u KT,
KU UcnonHuTe/1€M HEe MUTPUPYIOTCS.

5.2. IIEPEYEHb OTYETHBIX JIOKYMEHTOB

[To pe3ynbraTam peanusaluu  (yHKIMOHa/ibHOTO oOBema VcrmonHuTens  [I0JDKeH
TIpeJIOCTaBUTh C/IeAYIOLIUe JOKYMEHTHI:

— YaCTHOe TeXHWYecKoe 3a/laHue;

— OIMCaHKe aBTOMaTHU3UPYeMbIX (PYHKLI;

— 9KCIUTyaTallMOHHY0 JoKyMeHTaluto (MIHCTPYKLKS 110 MUTPaL{UK);

— MporpaMMy ¥ MeTOJMKY UCITbITaHUM;

— KOMITIEKT aKTOB U TIPOTOKOJIOB T10 BU/]aM HUCITBITaHUM.



6. PEAJIM3ALIASI MOJYJ/ISI «MHTEJJIEKTYA/IBHBIE WHCTPYMEHTBI
ARIO» (3TAII 7 CHIEIIM®UKALIN)

6.1. PE3YJ/IbTATHI PEAJIN3ALINN

Mopyne «HTennekTyanbHble MHCTpyMeHTbl ARIO» fosmkeH:

— OBITb YCTAaHOB/IEH B JIOKa/JIbHOM WCIIOJIHEHUM Ha 00OpYZ0BaHUM, Tpe0CTaB/sieMOM
3aka3yvKoM M He MMeTh TOAK/IoYeHni K BHemHUM AC, mosiyueHre JOKYMEHTOB [O/DKHO OBITh
obecrieueHo C y3/1a CTy>KObl BBOZIA JOKYMEHTOB;

— obecrieunBaTh (PYHKLIMOHANTBHOCTh 00PabOTKM W W3BJ/IeUEHUsT CJIEAYIOLUIMX PEKBU3UTOB

OKYMEHTOB:

JloKyMeHT M3BnexkaeMble peKBU3UTHI

Howmep u fata [OKyMeHTa;
Homep u faTta JoKyMeHTa, B OTBET Ha KOTOPOe MOCTYITAJIO

MHUCHMO;
Bxopsmee mucemo (I'OCT P Opraunuzanusi koppecnosgeHT (MHH, KIII1, HaumeHoBaHue);
7.0.97-2016) Opranwusanus nonayuatens (MHH, KIII1, HaumeHoBaHMe);
Appecar (PUO appecara);

[MogmucanT (PO nopmnvcaHTa);
Wcnonautens (PUO noAroToBUBILIEro JOKYMEHT).

— obecrieurBaTh BU3yabHYIO BepU(MUKAI[UI0 KOPPEKTHOCTH 3arl0/THEHUST KApTOUKHY;

—obecrieurBaTh  TIOTOKOBOE 3aHeCeHHWe JIOKYMEHTOB C TIOMOIIbIO  CTaHJApTHOM
(bYHKIIMOHATBHOCTH CMYy>KObI BBOZIA ZIOKYMEHTOB CO CKaHepa JiMO0 (aiioBoit manku. [ns
JIOKYMEHTOB, TIOCTYTIAIOIIUX TI0 3JIEKTPOHHOM TOouTe, [O/KeH ObITh HAaCTPOeH 3axBaT C OJJHOTO
3JIEKTPOHHOTI'O TTIOUYTOBOI'O aJpeca;

— obecmieuriBaTh KOPPEKTHOE KauecTBO KiacCUbUKALUA JOKYMeHTOB He MmeHee 70% wu3
KOHTPOJIbHOM BBIOODKH T10 KaXKAOMY BUAY;

— obecmieuriBaTh KOPPEKTHOe KaueCTBO U3BJIEUEHUS] PEKBU3UTOB U3 JOKYMEHTOB He MeHee
60% wu3B/IEKaeMbIX CEPBUCOM PEKBHU3UTOB KAapTOUKM JOKYMEHTa, COJep KalluxXCs B JOKyMeHTax
KOHTPOJIbHOM BBIOOPKH.

6.2. TIIEPEYEHb OTUETHBIX JOKYMEHTOB

[lo pesynbraTaM peanusauyu  (yHKUMOHaMBHOTO obObema VlcmonmHuTenb  [O/DKeH
TNIpe/JOCTaBUTh C/Ie/lyIOIe JOKYMEHTHI:

— YaCTHOe TeXHWYeCcKoe 3a/laHue;

— MOSICHUTE/TBHYO 3alUCKY K TEXHUUECKOMY IPOEeKTY;

— SKCILTyaTallMOHHY0 10KyMeHTaluto (PyKoBO/CTBO aZ/MUHHCTPaTOpPA);

— MpOrpammy ¥ MeTOJUKY UCIIbITaHWU;

— KOMILJIEKT aKTOB U ITPOTOKOJIOB 110 BH/IaM UCIIbITaHUM.



7.  PEAJIM3ALIMSI  MOJAYJS1  «IOJTOBPEMEHHBINI APXUB» W
KOHHEKTOPA K CII3II (3TAII 5 CIIEIIU®UKAIIIN)

7.1. PE3YJIBTATHBI PEAJIN3ALINN

Mogynb «/JoiroBpeMeHHbI apXUB» [10JKEeH:

— obecrieyrBaTh rpueM JJOKYMEHTOB [ijisl Tlepe/laui B apXUB U CO3/laBaTh CAATOUHYIO OIHCh
OYMa’KHBIX [1eJT WIH 3JIEKTPOHHBIX JJIOKYMEHTOB;

—BecTd apxuBHble (OHABI s TPYIIUPOBKKA Jen 1o AamuHuctpaimyyd OO6iiecTBa U
bunuanam;

— popMHpOBaTh CBO/IHBIE OMUCH OYMa)KHBIX [1e/T U 3/IeKTPOHHBIX I0KYMEHTOB;

— CO3/laBaThb yYeTHble JOKYMEHThbl, C TOMOILbI0 KOTOPbIX MOKHO TIOJYUWTh Har/sgHOe
nipe/icTaB/ieHre U3MeHeHU B apxuBHbIX (oHzAax (Harpumep, rofioBble pasjienbl WM peecTpbl
CBOJIHBIX OTTUCEN);

— obecrieyrBarth rosiyueHre coTpyAHUKom ObiecTBa nHbopmaumu u3 apxuBa (Hampumep,
COTPY/JHUK HarpaBJisieT 3aripoC Ha MpeJioCcTaB/leHre apXUBHOM CIPaBKU UM BPEMEHHOT'0 JOCTYIa K
JIOKYMeHTaM);

— KOHTPOJIMPOBAaTh CPOKW XPaHEHHWsl [OKYMEeHTOB. [JOKyMeHTbI C WCTeKIIMM CPOKOM
repefiaBaTh Ha 9KCIEpTU3y LeHHOCTU. [lo pelleHut0 SKCIepTHOW KOMUCCHUM [JOKYMEHTHI,
TIOTEePSIBIINE 1IEHHOCTh [JO/DKHBI OBITh YHUUTOXKEHBI;

—6biTe  wHTerpupoBaH ¢ CIIDIl u mojfepXuBaTh COXPAaHHOCTb W FOPUUYECKYHO
3HaUMMOCTb apXUBHbIX MJOKyMeHTOB (IIpoBepsTb HEU3MEHHOCTb CO/EeP>KUMOI0 [JOKYMEHTa,
TIPOCTaB/ISITh METKU JIOBEPEHHOTO BpeMeHM, [00aBiiATh K 3/eKTPOHHOW TMOAMUCU apXUBHbIE
IITaMITbl BpeMEeHU W WCMO/b30BaTh WX i AOJATOCPOUHOTO XpaHeHHWs mojmnuced B (OHOBOM
pexxume 6e3 yyacTusi apXHUBUCTA).

KonnekTop k CIIOII fo/mkeH:

— MO3BOJISATH TIO/Tb30BaTeJIsSIM OTePaTUBHO TIPOBEPSTh OT/e/ieHHble 3JIeKTPOHHbIe TOANHUCH
nipu paboTe ¢ oKyMeHTaMu B uHTepdetice CUCTEMBI,

— 3arpy»atb B CHUCTeMy KBUTAHL[UM O pe3y/ibTaTax IMPOBePKH 3/IeKTPOHHBIX MO/THCEeH;

— O3HaKaMJ/IMBaTbCsl C  pe3y/lbTaTaMd TIPOBEPKWA  [jisi  TIPUHSATHSL  PelLleHuil  TI0
obpabaTbkiBaeMbIM JIOKYMeHTaM;

—obecrieurBaTh XpaHeHWe U BHU3ya/M3allui0 KBUTAHIMKA O pe3y/ibTaTaX IPOBEPKU
3JIeKTPOHHBIX TTO/TTUCEH;

— COXpaHSATh CBeJieHUs 0 ¢aKkTax MpoBe/IeHHbIX TTPOBEPOK;

— aHa/M3UpOBATh pe3y/bTaTUBHOCTh TPOBEPKU 3JIEKTPOHHOM TMOANKMCH U OTOOpa)kaTh
npo0JieMHble MOMEHTBI, 10 TIPUYMHE KOTOPBIX 3/7eKTPOHHAs TIOATMChH MOXKET ObITh MpHU3HAHA
HeJleCTBUTE/IbHOM.

7.2. TIEPEYEHBb OTYETHBIX JOKYMEHTOB

[To pesynpraTamM peanu3anyu  (QyHKUMOHaMBHOTO oOBbema VlcmonmHuTenb  [OJDKeH
NIpe/JOCTaBUTh C/e/lyIOIe JOKYMEHThI:

— YaCTHOe TeXHWYeCcKoe 3a/laHue;

— OIMCaHue aBTOMaTU3UPYyeMbIX (QYHKLWN;

— 9KCILTyaTallMOHHY0 10KyMeHTaluo (PyKoBO/CTBO aZ/MUHHCTPaTOpPA);

— IpOrpammy ¥ MeTOJUKY UCIIbITaHU;

— KOMIUIEKT aKTOB Y IIPOTOKOJIOB I10 BU/IaM UCIIbITaHUM.



8.  PEA/IM3ALIUSI MOJY JISI «KOHO®UAEHIIUATbHBIN
JIOKYMEHTOOBOPOT» (3TAM 6 CIELU®UKAIIAN)

8.1. PE3YJIBTATHI PEAJIN3ALINN

Mopynb «KoHpuaeHIManbHBIN JJOKYMEHTO000POT» JOJDKEeH:

— obecrieyrBath 1UPPOBYI0 06paboTKy (Co3/jaHKe, CorlacOBaHKe, PeriCTPaL|io, OTIPAaBKY,
WCIIO/IHEeHWe, YUeT, OrepaTHBHOe XpaHeHWe W MapLIPyTH3alUi0) JOKYMEHTOB, COJepKallux
vH(popMarto orpannueHHoro gocryna (KT, KN);

— obecrieunBath ayuT AelicTBuM ¢ foKkymeHTamu KT, KU mipu /ir00bIX B3aUMOJEUCTBUSIX U
TIOTIBITKAX TaKUX B3aMMO/ENCTBUM CO CTOPOHBI MOOBIX Mosb3oBaTesieli CUCTeMbI;

— obecrieurBath MmMdpPOBaHUE W CTPOTUM ZOCTYI KakK IO OTAEIbHOCTH, TaK U BMeCTe, /s
OpraHM3aLy BbICOKOW CTeTNeHU 3alliiThl JaHHbIX;

—TMpU BK/IIOUEHHOM COBMECTHOM peXXume 00ecreurdBaTh XpaHEHHWe COJIePKUMOTO
JIOKYMEHTOB B 3alliM()pOBAaHHOM BH/le HA CTOPOHE CEepPBEpHOW YacTH, a BHYTpyU CUCTeMbI JOCTYI K
JOKYMEHTY U HaCTPOMKH IIpaB JOCTYyIIa OIpe/e/IsioTCS UCKIF0UUTeIbHO agMuHucTpaTopoM K.

O6paboTka KoHpUAeHIMabHOM nHpopMalu B CHcTeMe /10 aTTecTal[ii Ha COOTBETCTBUE
TpeboBaHMAM MHPOPMAIIMOHHOW O6e30macHOCTH B yacTy 00paboTky u xpaneHust K/I 3anperreHa.

8.2. TIEPEYEHB OTUETHBIX JOKYMEHTOB

[To pe3ynbraTam peanusaluu  (yHKIMOHa/bHOTO oOBema VcrmonHuTens  [I0JDKeH
TIpeJIOCTaBUTh C/IeAYIOLIUe JOKYMEHTHI:

— otueT 00 06C/IeZlOBaHNM;

— YaCTHOe TeXHWYeCcKoe 3a/laHue;

— OMMCaHue aBTOMaTU3UPYeMbIX (QYHKLWN;

— 9KCIUTyaTallMOHHYK JOoKyMeHTauuioo (PyKoBOACTBO —aJMHHMCTpaTopa, PYKOBOZCTBO
T10/1b30BaTess);

— MporpaMMy ¥ MeTOJIMKY UCITbITaHUM;

— KOMITIEKT aKTOB U TIPOTOKOJIOB T10 BUJ]aM HUCITBITaHUM.

Ncnonaurenn: 3aKa3uukK:
HaumeHoBaHuMe opraHusanuu HaumeHoBaHue opraHusanumu
JomKHOCTD JomKHOCTD
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